UNIVERSITY OF GUAM
UNIBETSEDAT GUAHAN
Board of Regents

Resolution No. 18-25

RELATIVE TO AUTHORIZING THE UNIVERSITY TO REVISE THE POSITION
DESCRIPTION OF THE INTERNAL AUDITOR

WHEREAS, the University of Guam (UOG) is the primary U.S. Land Grant institution
accredited by the Western Association of Schools and Colleges (WASC) Senior College and
University Commission (WSCUC) serving the post-secondary needs of the people of Guam and
the region;

WHEREAS, the governance and well-being of the University is vested in the Board of
Regents (BOR);

WHEREAS, the University’s enabling statute empowers the BOR to establish and
abolish Faculty and Administrator positions within the University;

WHEREAS, UOG’s external auditors — Deloitte & Touche, LLC — recommended
increased monitoring of its federa! grant programs as the number, complexity, and non-
compliance penalties have significantly increased in recent years;

WHEREAS, the University has determined that it is most appropriate for this function to be
carried out by an Internal Audit function within the University;

WHEREAS, the University established this position in March 2016 via BOR Resolution No.
16-07 (Relative to the Creation of the Internal Auditor Position and the Revision of the List of
Administrative Positions and the Administrative Salary Schedule) with a description requiring an
auditing certification, but has not been able to identify a suitable candidate through two job
searches;

WHEREAS, the University now desires to revise the position description to reflect the
auditing certifications as preferred, but not required; and

WHEREAS, the President, together with the Academic, Personnel, and Tenure (AP&T)
Committee, and the Budget, Finance, Investment and Audit (BFIA) Committee have reviewed this
matter and have provided their support for the resolution.

NOW, THEREFORE, BE IT RESOLVED, that the BOR hereby authorizes the revision of
the position of Internal Auditor to reflect the auditing certifications as preferred, but not required.

Adopted this 21st day of June, 2018.

ATTESTED:

Dr. Robert A. Underwood, Executive Secretary




POSITION NARRATIVE:

UNIVERSITY OF GUAM
POSITION DESCRIPTION
Internal Auditor
PROPOSED SALARY RANGE: $58,835 - $88,253

The University of Guam (UOG) Intemal Auditor reports directly to the Vice President of Administration and Finance (VPAF) and is
responsible for the development of the University’s internal audit capabilities and management of internal audit processes. The Intemal
Auditor will develop processes for grants management, reporting, audits, and compliance requirements. A significant component of the
position is the assurance of the University's compliance with grant terms.

DUTIES AND RESPONSIBILITIES:
Primary duties and responsibilities shall include, but not be limited to the following:

Establish and maintain policies and procedures for the audit activity and ensure compliance with standards for the Professional
Practice of Internal Auditing as set forth by the Institute of Internal Auditors (IlA);

Recommend improvements to management controls to safeguard University assets;

Conduct performance audits of activities of the University;

Conduct compliance audits and reviews of federal grant programs within the University;

Communicate results of audit projectsfinvestigations and communicate results to the VPAF, the President, the Administrative
Council (as needed), the Budget, Finance, Investment, and Audit (BFIA) commitiee of the University Board of Regents, and other
appropriate parties;

Develop an annual audit schedule based on risk assessments performed with input from the University Comptroller;

Develop and implement a comprehensive, practical program of audit coverage for the University to be implemented over time;
Ensure the University complies with the terms of its grants;

Assist and advise university management and staff regarding financial and accounting matters, proper policies and procedures,
internal controls, and risk mitigation techniques; perform assessments of the numerous risks facing the University;

Waork cooperatively with extemal auditors performing risk assessments of the University;

Prepare an annual budget for Internal Audit;

Conduct special studies as assigned by VPAF; and

Perform other duties as assigned.

MINIMUM QUALIFICATIONS:

Bachelor's degree in Business, Management, Finance, Accounting, or a related field from a U.S. accredited institution or foreign
equivalent, including or supplemented by twenty-four (24) semester hours of accounting/auditing courses;

Seven (7) years of experience in the policies, laws and practices of internal auditing;

Knowledge of internal auditing standards and techniques, accounting principles, and state and federal regulations;

Experience with federal grant compliance;

Experience working in a cullurally diverse population is a plus;

Ability to communicate effectively orally and in writing (writing samples required); and

Ability to interact will all levels of employees, management, and faculty.

PREFERRED QUALIFICATION:

APPROVED BY:

Master's degree in Business, Management, Finance, Accounting, or a related field from a U.S. accredited institution or foreign
equivalent, including or supplemented by twenty-four (24) semester hours of accounting/auditing courses;
Certification as an Intemnal Auditor or Public Accountant or Government Financial Manager;
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DR. ROBERT A. UNDERWOQOD, PRESIDENT Date RAKDALL V. WIEGAND, VPAF Date

Revised May 2018
The University of Guam is an equal opportunity employer and provider
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